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Comparing Dropbox paper and Microsoft Word
Dropbox paper, also known as paper, just like Microsoft word, is used to perform word processing tasks. The significant difference between the two is that Dropbox paper is online-based while Microsoft word is a desktop-based program. Dropbox paper is a web-based word processor released in 2017 by Dropbox. To perform word tasks using Dropbox paper, a Dropbox account is required, meaning that all document files are stored in a Dropbox account. On the other hand, Microsoft Word requires the installation of the office program and files as stored in the computer’s storage. 
Paper has added features other than creating and formatting documents compared to Microsoft word. Dropbox paper has been created to allow access to other apps, which makes it simple to embed objects such as YouTube videos in the Dropbox paper. On the other hand, Microsoft Word allows hyperlinks that can then direct one to a specific site. Dropbox paper also enhances easy sharing of files and links among teams as compared to Microsoft word. More than one person can work simultaneously in one document using Dropbox paper and even perform tasks such as editing and commenting, which is not the case with Microsoft word (Callahan, 2021). 
Microsoft word and Dropbox paper have security measures that protect documents, but paper has gone the extra mile. In Dropbox paper, files can be deleted remotely in case a device has been stolen. In most cases, people tend to keep their Dropbox account logged in and therefore, it might be easier for someone to access files. Dropbox account offers users the remote delete option where files in any of the devices linked to the account can be wiped. Also, the two-step verification present in the Dropbox account acts as an extra security measure against threats from hackers. Therefore, documents files are protected in the Dropbox account, unlike in Microsoft word, where someone can easily access your files. 
Effectiveness of Dropbox paper
      Users might choose Dropbox paper over Microsoft word based on the following effectiveness. The collaborative aspect of Dropbox paper is attractive as it makes meetings effective. Assigning tasks in Dropbox paper is more manageable and straightforward, and this makes teams collaborate effectively. For instance, students or employees can use Dropbox paper to set up a meeting by creating a document that lists the meeting agenda, the date, and the people who will attend. The link to the document file can then be shared with as many people as possible, saving time. Also, paper allows teams to assign tasks by mentioning a person's name using the @ sign. The people assigned specific actions can therefore perform those tasks, and the other members will be notified (Sethi, & Vallance, 2021). 
           Dropbox paper has also been integrated with Dropbox, and therefore all the files are stored in the cloud. The effectiveness of Dropbox storage is that document files do not occupy any storage, which allows users to save many documents. Also, files can be accessed on any device that is synchronized with the Dropbox account. Therefore, a person can create, edit, and format a document either using a phone, tablet, or laptop in any given place.
           Another essential feature of Dropbox paper is its security measures. Dropbox paper allows users to create passwords and other features such as restricting others from downloading and creating expiry links. Such security measures make Dropbox paper a better web-based process as the documents cannot land into unauthorized people (Callahan, 2021). On the other hand, the expiry links feature prevents other people from joining a team or meeting without approval. The threat of hackers is also mitigated by using passwords, as it might take time to crack a password. With the use of a Dropbox account, users can store other important document files and protect them with a password. 
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